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APPEALS PROCESS 

What are appeals? 
The School Standards and Framework Act 1998 gives parents the right to appeal against any decision affecting their 
child.  As you have been refused a place at your preferred school, you are entitled to attend an appeal hearing in front of 
an Independent Appeal Panel. The appeal will be heard in private and will follow a set procedure. 

The Panel will be made up of 3 Panel Members and none of the Panel Members will have any connection with the Local 
Authority, Admission Authority or any of the schools in your case. The Panel will include at least one person who has 
experience in education (non-lay member) and at least one person who does not have experience in education (lay 
member). All Panel Members are completely independent of the Local Authority, Admission Authority, the school and its 
representatives. Their decision is final and binding on all parties. 

How to appeal 
Appeals must be made in writing. You must complete and return an appeal form by the deadline date stated in your 
decision letter. Using the space provided below (and add additional pages if needed), you must set out your reasons for 
wanting the place at your preferred school. You must explain your reasons in full and should attach any copies of written 
supporting information, letters, documents, or evidence which you would like the Appeal Panel to consider at the 
hearing. Please do not send originals as they may not be returned. All supporting evidence must be submitted to the 
panel at least 5 school days before the hearing, anything submitted on the day may not be considered.  

What happens next? 
Once you have submitted this form you should receive confirmation/acknowledgement that is has been received. If you 
do not hear anything within 10 working days please get in touch with the School Appeals Team on 0115 8764302 or 
0115 8764637 to check that we’ve received it. You will be given at least 10 school days’ (2 weeks during school 
holidays) notice of the appeal date, time and location.  

You can bring a friend, partner, relative or any other supporter to help you put your case forward. You must inform the 
School Appeals Team prior to the hearing if you choose to bring someone with you.  

Types of appeal 
There are different types of appeals and you should read the following information carefully to ensure you understand 
what type of appeal your hearing will be.  

If on your decision letter, the reasons given for refusal reads: 

“There were more applications than places available at this school. A place cannot be offered as determined by the 
over-subscription criteria and the infant classes have already reached the legal limit of 30 pupils”. 

This is an Infant Class Size Appeal. Please read the guidance on Infant Class Size Appeals overleaf. 

If on your decision letter, the reasons given for refusal reads: 

“There were more applications than places available at this school and your application cannot be offered as determined 
by the over-subscription criteria.” 

This is a Normal Prejudice Appeal. Please read the guidance on Normal Prejudice Appeals overleaf.  

USEFUL CONTACTS 

School Admissions Team: 
T: 0115 8415568 
E: Schooladmissions@nottinghamcity.gov.uk 

School Appeals Team:  
(Independently administered through Constitutional Services) 
T: 0115 8764302 / 0115 8764637 
E: School.Appeals@nottinghamcity.gov.uk 

This form should only be completed if your refusal letter advises you to appeal to the School Appeals Team. 
Once complete, please return this form to School Appeals Team, Constitutional Services, LH Box 28, Loxley 
House, Station Street, Nottingham, NG2 3NG.  

The quickest way to appeal is online, please go to www.nottinghamcity.gov.uk/schoolappeals 

PLEASE READ ALL OF THE FOLLOWING INFORMATION BEFORE COMPLETING THIS FORM 

http://www.nottinghamcity.gov.uk/schoolappeals


INFANT CLASS SIZE APPEAL 
The law states that a Reception, Year 1 or Year 2 class cannot have more than 30 children to one fully qualified teacher. 
This law means the circumstances in which an Appeal Panel can allow an Infant Class Size appeal are very limited.  

Panels can only allow an appeal if:  

• the admission of additional children would not breach the infant class size limit; and/or

• the published admission arrangements were not properly followed by the Admission Authority and, if they had been,
your child would have been offered a place; and/or

• the school’s admission arrangements didn’t comply with the requirements of (i) the School Admissions Code, or (ii)
Part 3 of the School Standards and Framework Act 1998 and, if they had, your child would have been offered a place; 
and/or  

• the decision to refuse admission was ‘unreasonable’ and one which no ‘reasonable’ Admission Authority would have
made in the circumstances of the case. The threshold for what is considered ‘unreasonable’ is very high, and is defined 
as perverse and completely illogical or irrational.  

The independent Appeal Panel must dismiss cases which fall outside these circumstances and has no power to 
consider reasons such as:  

• childcare arrangements;
• having children attending different schools;
• travel or work arrangements;
• academic performance of the school;
• health or medical grounds (except where this need can only be met by the appealed school);

NORMAL PREJUDICE APPEAL 

The panel will consider how the school would be affected by admitting one more pupil. They will also consider how your 
child will be affected by not going to this school.  

The Panel will weigh up whether the school (and the pupils already on roll) would be more disadvantaged by your child 
attending, or whether your child would be more disadvantaged by not going to this school.  

In making the decision as to who would be more disadvantaged, the Panel will consider evidence from the Admissions 
Authority, such as communal space, size of classrooms, levels of special education needs or English as an additional 
language etc. They will also consider your personal circumstances, such as if there are no other schools nearby with 
places available and any particular difficulties that may result from your child not attending this particular school.  

MEDICAL SUPPORTING INFORMATION 

This section is only relevant if you are appealing on the grounds that your child has a medical condition that 
can only be managed at the school you are appealing for. 

The Appeal Panel must be made aware of your child’s medical condition, how it affects your child, and why the 
appealed school is the only school that can support your child’s condition.  

If you are relying on information relating to a medical condition to support your appeal, documents should be submitted 
with this form, from a medical professional, outlining full details of the condition and how it affects your child. 

SCHOOL APPEALS TEAM – CONSTITUTIONAL SERVICES 
If you are unsure about any of the above information, or require further clarification on the appeal process, the hearing 
itself or what comes after the appeal then please contact the team on 0115 8764302 / 0115 8764637 or email at 
School.Appeals@nottinghamcity.gov.uk or visit the website at www.nottinghamcity.gov.uk/schoolappealsteam 

For more information/guidance or to submit an appeal online,
please visit www.nottinghamcitycouncil.gov.uk/schoolappeals 

mailto:School.Appeals@nottinghamcity.gov.uk


School you wish to make 
an appeal for: 

Child’s full 
name(s):  

Gender:  Male  Female     Date of birth: Day  Month   Year 

Child’s 
current 
address: Post 

Code: 

Name of the school your child currently attends:

Parent/carer’s 
full name(s):  

Title: 

Parent/carer’s 
address: 
(if different from 
child) 

Post 
Code: 

Relationship 
to the child: 

Telephone 
number: 

Email 
Address: 

Email is the preferred method of communication for all correspondence with you (except the hearing 
documents); please tick here if you would prefer to receive correspondence via the post  

Will you attend the appeal hearing in person? Yes No 

If you choose not to attend, the appeal can be heard in your absence. This 
means that the Panel will base their decision on the written evidence you 
provided. Are you happy for the appeal to be heard in your absence?  

Yes No 

Do you have any specific requirements to enable you to 
understand or attend the Appeal hearing? 

Do you require an interpreter? Yes No 

If yes, what language do you require? 

I am going to bring a friend or relative to interpret for me. 
I confirm they are over 18.  

Yes No  

4 Right to 10 days’ notice 

Legally, you have the right to 10 school days’ notice of your appeal hearing date. In some circumstances, it may 
be possible to hear your appeal sooner, e.g. in the event of cancellations and/or withdrawal of other appeals.  

If it is possible to hear your appeal sooner, are you happy to waive the right to 10 school days’ notice of your 

appeal hearing?           Yes      No  

 EDUCATION APPEAL FORM 

1 About your child 

2 Parent/Carer details 

3 About the Appeal 



The Data Controller is Nottingham City Council and we are responsible for the collection and processing of your personal information. 

The information you provide will be processed mainly in connection with the administration of school admissions procedures or in 
pursuance of any other legitimate interest held by the Council. Your personal information may however, be processed by other Council 
services where appropriate to facilitate the provision of services in respect of any of the Council's activities including (but not limited to) 
Benefits and Council Tax, to verify data accuracy, housing, environmental health and care services. There may be a need to share with 
external partners and organisations e.g. health and other local authorities or information may be used in the prevention and detection 
of fraud or crime and for auditing purposes.  

One aspect of the sharing with external partners referred to above is that information about your application may be shared with 
schools inside or outside of Nottingham City or to other local education authorities as part of the admissions procedure. We will pass 
the information to the school the child is offered a place at, where it will form part of the pupil database that the school maintains. 

For further information about how your personal information will be shared, please visit www.nottinghamcity.gov.uk/privacy-
statement where you can see a full copy of our Privacy Notice. A paper copy can be provided on request from the Data Protection 
Officer. 

I confirm that: 

 I have read and understood all of the above information above.

 I give consent to information on this form being shared with the Panel, the Council and other relevant agencies.

 I complete this form with information believed to be accurate to the best of my knowledge and have not intentionally
given false or fraudulent information with the aim to purposely mislead.

Signed: Date: 

5  Reason for your appeal 
Please set out the reasons why you wish your child to attend this school. You may continue on further sheets 
if necessary. Please submit any supporting documents relevant to your case with this form.  

https://www.nottinghamcity.gov.uk/privacy-statement/
https://www.nottinghamcity.gov.uk/privacy-statement/



