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Entitlement to work/immigration status for individual applicants and applications from partnerships which are not 
limited liability partnerships:  
A licence may not be held by an individual or an individual in a partnership who is resident in the UK who:  

 • does not have the right to live and work in the UK; or  
 • is subject to a condition preventing him or her from doing work relating to the carrying on of a licensable 
 activity.  

Any premises licence issued in respect of an application made on or after 6 April 2017 will become invalid if the holder 
ceases to be entitled to work in the UK.  
Applicants must demonstrate that they have an entitlement to work in the UK and are not subject to a condition preventing 
them from doing work relating to the carrying on of a licensable activity. They do this in one of two ways: 1) by providing 
with this application copies or scanned copies of the documents listed below (which do not need to be certified), or 2) by 
providing their 'share code' to enable the licensing authority to carry out a check using the Home Office online right to work 
checking service (see below). 
Documents which demonstrate entitlement to work in the UK 

 • An expired or current passport showing the holder, or a person named in the passport as the child of the 
 holder, is A British citizen or a citizen of the UK and Colonies having the right of abode in the UK [please see 
 note below about which sections of the passport to copy].  

 • An expired or current passport or national identity card showing the holder, or a person named in the passport 
 as the child of the holder, is a national of a European Economic Area country or Switzerland.  

 • A Registration Certificate or document certifying permanent residence issued by the Home Office to a national 
 of a European Economic Area country or Switzerland.  
 • A Permanent Residence Card issued by the Home Office to the family member of a national of a European  
 Economic Area country or Switzerland.  

 • A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the 
 holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their  
 stay in the UK. 

 • A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay 
 indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK. 

• A current Immigration Status Document issued by the Home Office to the holder with an endorsement
 indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in 
 the UK, when produced in combination with an official document giving the person’s permanent National  
 Insurance number and their name issued by a Government agency or a previous employer.  

• A birth or adoption certificate issued in the UK, when produced in combination with an official document
 giving the person’s permanent National Insurance number and their name issued by a Government agency 
 or a previous employer. 

• A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland when produced in 
 combination with an official document giving the person’s permanent National Insurance number and their  
 name issued by a Government agency or a previous employer. 

• A certificate of registration or naturalisation as a British citizen, when produced in combination with an
 official document giving the person’s permanent National Insurance number and their name issued by a  
 Government agency or a previous employer. 
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• A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to
 work and is not subject to a condition preventing the holder from doing work relating to the carrying on of a  
 licensable activity.  

• A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
 holder which indicates that the named person can currently stay in the UK and is allowed to work relation to  
 the carrying on of a licensable activity. 

• A current Residence Card issued by the Home Office to a person who is not a national of a European Economic 
 Area state or Switzerland but who is a family member of such a national or who has derivative rights or 
 residence. 

• A current Immigration Status Document containing a photograph issued by the Home Office to the holder 
 with an endorsement indicating that the named person may stay in the UK, and is allowed to work and is not  
 subject  to a condition preventing the holder from doing work relating to the carrying on of a licensable activity  
 when produced in combination with an official document giving the person’s permanent National Insurance  
 number and their name issued by a Government agency or a previous employer. 

• A Certificate of Application, less than 6 months old, issued by the Home Office under regulation 18(3) or 20(2)  
 of the Immigration (European Economic Area) Regulations 2016, to a  person who is not a national of a  
 European Economic Area  state or Switzerland but who is a family member of such a national or who has  
 derivative rights of residence.  

• Reasonable evidence that the person has an outstanding application to vary their permission to be in the UK 
 with the Home Office such as the Home Office acknowledgement letter or proof of postage evidence, or  
 reasonable evidence that the person has an appeal or administrative review pending on an immigration  
 decision, such as an appeal or administrative review reference number. 

• Reasonable evidence that a person who is not a national of a European Economic Area state or Switzerland but 
 who is a family member of such a national or who has derivative rights of residence in exercising treaty rights in 
 the UK including:-  

• evidence of the applicant’s own identity – such as a passport, 
• evidence of their relationship with the European Economic Area family member – e.g. a marriage 
 certificate, civil partnership certificate or birth certificate, and 
• evidence that the European Economic Area national has a right of permanent residence in the UK or is one 
 of the following if they have been in the UK for more than 3 months: 

(i) working e.g. employment contract, wage slips, letter from the employer, 
(ii) self-employed e.g. contracts, invoices, or audited accounts with a bank, 
(iii) studying e.g. letter from the school, college or university and evidence of sufficient funds; or 
(iv) self-sufficient e.g. bank statements. 

Family members of European Economic Area nationals who are studying or financially independent must also provide 
evidence that the European Economic Area national and any family members hold comprehensive sickness insurance in the 
UK. This can include a private medical insurance policy, an EHIC card or an S1, S2 or S3 form. 
Original documents must not be sent to licensing authorities. If the document copied is a passport, a copy of the 
following pages should be provided:- 
(i) any page containing the holder’s personal details including nationality; 
(ii) any page containing the holder’s photograph; 
(iii) any page containing the holder’s signature; 
(iv) any page containing the date of expiry; and 
(v) any page containing information indicating the holder has permission to enter or remain in the UK and is permitted to 
work.  
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If the document is not a passport, a copy of the whole document should be provided. 
Your right to work will be checked as part of your licensing application and this could involve us checking your immigration 
status with the Home Office. We may otherwise share information with the Home Office. Your licence application will not be 
determined until you have complied with this guidance.  
  
 Home Office online right to work checking service 
  
As an alternative to providing a copy of the documents listed above, applicants may demonstrate their right to work by 
allowing the licensing authority to carry out a check with the Home Office online right to work checking service.  
  
To demonstrate their right to work via the Home Office online right to work checking service, applicants should include in 
this application their 9-digit share code (provided to them upon accessing the service at https://www.gov.uk/prove-right-
to-work) which, along with the applicant's date of birth (provided within this application), will allow the licensing authority 
to carry out the check.  
  
In order to establish the applicant's right to work, the check will need to indicate that the applicant is allowed to work in the 
United Kingdom and is not subject to a condition preventing them from doing work relating to the carrying on of a 
licensable activity. 
  
An online check will not be possible in all circumstances because not all applicants will have an immigration status that can 
be checked online. The Home Office online right to work checking service sets out what information and/or documentation 
applicants will need in order to access the service. Applicants who are unable to obtain a share code from the service 
should submit copy documents as set out above.  
 

Section 20 of 21

NOTES ON REGULATED ENTERTAINMENT
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In terms of specific regulated entertainments please note that:  

• Plays: no licence is required for performances between 08:00 and 23.00 on any day, provided that the audience 
 does not exceed 500. 

• Films: no licence is required for ‘not-for-profit’ film exhibition held in community premises  between 08.00 and 
 23.00 on any day provided that the audience does not exceed 500 and the organiser (a) gets consent to the  
 screening from a person who is responsible for the premises; and (b) ensures that each such screening abides  
 by age classification ratings. 

• Indoor sporting events: no licence is required for performances between 08.00 and 23.00 on any day, provided 
 that the audience does not exceed 1000.     

• Boxing or Wrestling Entertainment:  no licence is required for a contest, exhibition or display of Greco-Roman 
 wrestling, or freestyle wrestling between 08.00 and 23.00 on any day, provided that the audience does not  
 exceed 1000. Combined fighting sports – defined as a contest, exhibition or display which combines boxing or  
 wrestling with one or more martial arts – are licensable as a boxing or wrestling entertainment rather than an  
 indoor sporting event. 

• Live music: no licence permission is required for:
o a performance of unamplified live music between 08.00 and 23.00 on any day, on any premises. 
o a performance of amplified live music between 08.00 and 23.00 on any day on premises authorised to sell  
 alcohol for consumption on those premises, provided that the audience does not exceed 500. 
o a performance of amplified live music between 08.00 and 23.00 on any day, in a workplace that is not  
 licensed to sell alcohol on those premises, provided that the audience does not exceed 500.  
o a performance of amplified live music between 08.00 and 23.00 on any day, in a church hall, village hall,  
 community hall, or other similar community premises, that is not licensed by a premises licence to sell  
 alcohol, provided that (a) the audience does not exceed 500, and (b) the organiser gets consent for the  
 performance from a person who is responsible for the premises. 
o a performance of amplified live music between 08.00 and 23.00 on any day, at the non-residential premises 
 of (i) a local authority, or (ii) a school, or (iii) a hospital, provided that (a) the audience does not exceed 500,  
 and (b) the organiser gets consent for the performance on the relevant premises from: (i) the local  
 authority concerned, or (ii) the school or (iii) the health care provider for the hospital. 

• Recorded Music: no licence permission is required for:
o any playing of recorded music between 08.00 and 23.00 on any day on premises authorised to sell alcohol  
 for consumption on those premises, provided that the audience does not exceed 500. 
o any playing of recorded music between 08.00 and 23.00 on any day, in a church hall, village hall,  
 community hall, or other similar community premises, that is not licensed by a premises licence to sell  
 alcohol, provided that (a) the audience does not exceed 500, and (b) the organiser gets consent for the  
 performance from a person who is responsible for the premises. 
o any playing of recorded music between 08.00 and 23.00 on any day, at the non-residential premises of (i) a  
 local authority, or (ii) a school, or (iii) a hospital, provided that (a) the audience does not exceed 500, and (b) 
 the organiser gets consent for the performance on the relevant premises from: (i) the local authority  
 concerned, or (ii) the school proprietor or (iii) the health care provider for the hospital. 







Consent of individual to being specified as premises supervisor  

  

Jack Thomas John Dorman  

 
  

I  

            [full name of prospective premises supervisor]  

  

  

of  

   

   

  

  

 
 [home address of prospective premises supervisor]  

  

hereby confirm that I give my consent to be specified as the designated premises 

supervisor in relation to the application for   

 

Grant Application  

 
 [type of application]  

  

by  

Rhubarb Food Design Limited   

 
[name of applicant]  

  

  N/A 

relating to a premises licence   

     [number of existing licence, if any]  

 for   

Canal Turn  

1 The Great Northern Close  

Nottingham   

NG2 3JL    

 
[name and address of premises to which the application relates]  

  



1 

and any premises licence to be granted or varied in respect of this application made by   

  

Rhubarb Food Design Limited   

[name of applicant]  

  

concerning the supply of alcohol at  

Canal Turn  

1 The Great Northern Close  

Nottingham   

NG2 3JL    

 
[name and address of premises to which application relates]  

  

I also confirm that I am entitled to work in the United Kingdom and am applying for, 

intend to apply for or currently hold a personal licence, details of which I set out below.   

  

Personal licence number   

LEIPRS54525   

  

 
[insert personal licence number, if any]  

  

Personal licence issuing authority  

Leicester City Council   

 
[insert name and address and telephone number of personal licence issuing authority, 

if any]  

  

  

  

  

  

  

Signed   

  

  

  

Name (please print)   

  Jack Dorman  

   
  

Date 
 

23rd January 2026
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Canal Turn 

1 The Great Northern Close 
Nottingham 

NG2 3JL 
 

 
Proposed Conditions on Operating Schedule 

 
 

1. A First Aid provision must be provided as appropriate to each event  
 

 

2. Persons must be encouraged to leave the premises in a quiet and orderly manner. 
 

3. The Premises Licence Holder or their representative must liaise with the local taxi 
and private hire trade for the purpose of their providing transportation to and from the 
site. 

 
4. Arrangements must be made for the storage and disposal of refuse which do not 

cause a nuisance. 
 

5. Bins must be placed at regular intervals along any route that patrons are likely to use 
for dispersal from the site. All bins must be removed no later than the day after the 
event. 
 

6. Deliveries of all equipment, staging, plant, waste collection, traders etc to and from 
the site must not take place outside the hours of 08.00 to 18:00 daily. 
 
 

7. There must be no car parking provided at the premises unless the event taking place 
is a car show or car boot sale 
 
 

8. There must be no more than 2000 persons including staff on the premises at any one 
time 
 

9. The sale/supply of alcohol for consumption off the premises must only be by way of 
gift packs from stalls and not direct from bars 

 
10. When the premises is being utilised for the sale/supply of alcohol, the licensable area 

must be clearly delineated and securely enclosed. 
 

11. A CCTV system with recording equipment must be installed and maintained at the 
premises and operated with cameras in positions agreed with the Police.  All 
recordings used in conjunction with CCTV must: 

• Be of evidential quality in all lighting conditions; 

• Indicate the correct time and date; and 

• Be retained for a period of 31 consecutive days. 
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A member of staff trained to use the system must be on duty at all times and there 
must be adequate portable hardware (such as compact disks or USB storage devices) 
at the premises, as the recorded images must be available for inspection and 
downloading immediately upon request by the Police and other officers of Responsible 
Authorities. 

 
12. All images downloaded from the CCTV system must be provided in a format that can 

be viewed on readily available equipment without the need for specialist software. 
 

13. During any event that involves licensable activities being carried on under the 
authority of this Premises Licence at which the attendance of persons under the age 
of eighteen is permitted, there must be a dedicated welfare point for missing/found 
children which is clearly signed and manned at all times. This point must be indicated 
on any public literature or map of the event. 

 
14. A Challenge 25 scheme must operate when the premises is being utilised for the 

sale/supply of alcohol.  Any person who appears to be under 25 years of age must 
not be sold/supplied alcohol unless they produce an acceptable form of identification 
(passport, photo driving licence, Military Identity card or PASS accredited card). 

 
15. When the premises is being utilised for the sale/supply of alcohol, Challenge 25 

notices must be displayed in prominent positions throughout the premises, within any 
permanent or temporary structures and at each stall or pop up bar selling alcohol. 

 
16. A bound and sequentially paginated refusals book or electronic record must be kept 

to record all instances where admission to the premises or service of alcohol is 
refused.  Details to show: 

• The basis of the refusal; 

• The person making the decision to refuse; and  

• The date and time of the refusal. 
All such books/records must be retained by the premises licence holder for at least 12 
months after each event and must be made available for inspection and copying by 
the Police and other officers of Responsible Authorities immediately upon request. 
 

17. Training records must be kept to record staff training and advice including the 
following areas: 

• preventing underage sales of alcohol 

• preventing proxy sales of alcohol to underage persons 

• preventing sales of alcohol to a person who is drunk 

• acceptable forms of proof of age 

• how to refuse a sale to persons under 18 years of age 

• Challenge 25 age verification 

• Premises Licence Conditions 
This training must be on-going and each member of staff must be reviewed at least 
every 6 months. Such records must be retained by the premises licence holder for at 
least 12 months, and must be made available for inspection and copying by the Police, 
or other officers of a Responsible Authority, immediately upon request. 
 

18. Members of staff must not be permitted to sell/supply alcohol until they have 
successfully completed the training as per the above condition 

 
19. A bound and sequentially paginated incident/accident book or electronic record must 

be kept to record all instances of disorder, damage to property and personal injury at 
the premises. All such books/records must be retained by the premises licence 
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holder for at least 12 months after each event and must be made available for 
inspection and copying by the Police and other officers of Responsible Authorities 
immediately upon request. Any complaint (including noise) received must be logged 
and investigated with a written record of the complaint submitted to the Licencing 
Authority and/or responsible authorities. Details that must be recorded (where 
provided) upon receipt of a complaint are as follows; 

• Name and address of the complainant, what the complaint concerns, and 
where / how the complainant is impacted. 

• Validation/verification of the complaint, i.e.: detail of the investigation findings 

• Remedial actions taken. If no remedial actions taken: justification must be 
provided instead 

• Record of communication to the complainant(s) advising of what has been 
done to address their complaint. 

 
20. Where an Event Management Plan is not required, Security Industry Authority 

licensed personnel must be employed at the premises on occasions as deemed 
necessary by the Premises Licence Holder and/or premises management and/or 
event organiser following a comprehensive risk assessment and on occasions when 
requested by, and following consultation with the Police. 

 
21. The Premises Licence Holder, or their nominated representative, must ensure that 

any Security Industry Authority personnel employed at the premises wear, and 
clearly display, their Security Industry Authority licence badge at all times whilst on 
duty. 
 

22. A bound and sequentially paginated book or electronic record must be maintained at 
the premises containing the names, home addresses, dates of birth, Security 
Industry Authority licence number of door supervisors employed on any particular 
day. These records must be kept at the premises for at least 12 months and must be 
made available for inspection and copying by the Police immediately upon request. 

 
23. All stewards and Security Industry Authority personnel must be aged 18 years or 

over, wear distinctive uniform so that they are easily identifiable. 
 

24. Any Supervisors, managers and/or chief stewards must be attired as to be 
identifiable from stewards and Security Industry Authority personnel. 

 
25. When licensable activities are taking place, no persons must be permitted to remove 

open vessels of alcohol purchased at the premises from the licensed area agreed for 
the event. 

 
26. Persons carrying any open vessel(s) that contain alcohol must not be admitted to the 

premises when the sale of alcohol is taking place 
 

27. During each event, all drinks must be dispensed in non-glass bottles or vessels. 
 

28. Clear notices must be prominently displayed requesting customers to leave the 
premises and the area in a quiet and orderly manner.  

 
29. There must be no exhibition, demonstration, display or use of fire, laser equipment, 

fireworks or pyrotechnics, nor fairground attractions, rides or amusement devices 
must be provided on the Premises unless they have been appropriately identified, 
assessed and documented in an Event Management Plan. 
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30. A suitable and sufficient evacuation plan and procedure must be prepared and 
documented for the event – covering; 

• localised, full site and major incident contingencies. In the event of severe 
weather (for example high winds, torrential rain or serious site flooding) an 
event cancellation protocol must be implemented to ensure the safe and 
controlled management and communication of the cancellation. 

 
 

31. The Premises Licence Holder must make arrangements to enable people with 
disabilities to attend when licensable activities are taking place. Particular attention 
should be given to means of access and egress and to the means of 
escape/evacuation in an emergency as well as to any viewing of facilities for such 
people. 

 
32. The area around the premises must be kept clear of litter emanating from the 

premises when any licensable activities are taking place. 
 

33. At all events, the layout must complement the existing means of escape exits and 
routes. 

 
34. At all events, all routes for the exclusive use of emergency vehicles must be kept 

sterile (clear) and available for the exclusive use of emergency vehicles where 
required. 

 
35. At all events, where requested by the police Security Industry Authority registered 

frontline personnel must conduct intelligence led and random searches of persons 
attending events including staff, volunteers and artistes for weapons and drugs prior 
to entry to the site. Metal detectors must be utilised at the time of searching.  

 
36. At all events, notices must be displayed advising persons that searches will be 

carried out and entry will be refused to any person who does not give their consent to 
being searched  

 
37. At all events, a record must be kept detailing any persons refusing to be searched, 

showing the time of the refusal and a description of the person.  These records must 
be retained by the premises licence holder for 12 months after each event and must 
be made available for inspection and copying by officers of responsible authorities 
immediately upon request. 

 
38. At all events, where drugs and/or weapons are found during a search, or whilst being 

used at an event, the Event Manager or nominated representative will ensure that: 

• The drugs and/or weapons are confiscated immediately; 

• The person(s) are detained, if safe and practicable; 

• The Police are called immediately; and 

• The drugs and/or weapons are delivered to the police as soon as possible 
after their arrival at the site. 

 
39. At all events, there must be at least one named personal licence holder on duty at all 

times alcohol is being sold or supplied at each bar. 
 

40. Any event where between 500 and 1000 persons are in attendance, there must be 
one month's notification in relation to the above plans and policies. Any event of less 
than 500 persons in attendance, there must be a minimum of 14 days notification.  
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41. An event safety co-ordinator and a deputy must be appointed. They must be of 
sufficient competence and authority to effectively take responsibility for safety at the 
event and be able to authorise and supervise safety measures. The Event Safety Co-
ordinator and deputy must have no other additional duties. 
 

42. The public must not be admitted to the licensed site until such time that the premises 
licence holder and the event safety co-ordinator are satisfied that the site is suitable 
for its intended use. 
 

Additional conditions where the expected attendance is more than 1000 persons: 
 

43. An Event Management Plan must be submitted in draft to the Licensing Authority, 
Police, Fire Service, East Midlands Ambulance Service and Environmental Health 
Officers with responsibility for Noise Pollution and Health & Safety no less than 12 
weeks prior to the date of any event where alcohol is sold. “Event Management Plan” 
means a document specific to any Event to take place, and written in accordance 
with national event guidance (the “Purple Guide*). 
The Event Management Plan must contain: 

• A documented Health and Safety Policy, which includes 

• A policy statement; 

• Names of specific personnel, key roles and responsibilities and how 
the structure of these roles is planned (Operational Management 
Structure); 

• A management structure which defines the hierarchy of health and 
safety responsibility for the duration of the event (i.e. the beginning of 
the build-up to the finish of the break-down); 

• Arrangements in place for managing safety. 

• Details of the event including venue design, structures, audience 
profile and capacity, duration, food, toilets, refuse, water, fire 
precautions, first aid, special effects, access and exits, music levels 
etc; 

• A site plan (to scale) which shows the location, size, entertainment 
areas, and access for pedestrians, vehicles, crew and emergency 
services, site infrastructure, hierarchy/control, definitions of roles and 
responsibilities including: 

• Build and De-rig schedules. 

• Command and control plan 

• Alcohol management plan 

• Ingress and Egress plan 

• Security and stewarding plan 

• Incident management plan 

• Evacuation plan 

• Medical and vulnerability plan 
 

• An “Emergency Plan” meaning a document detailing an expected response to 
incidents that threaten public safety; 

• A “Contingency Plan‟, meaning a document a program of action designed for 
handling possible adverse circumstances that could affect safe running of the 
event. 

• “Event Risk Assessments‟, meaning a document detailing careful 
examination of what could cause harm to persons attending the event, how 
serious that harm may be, the likelihood that it will occur and suitable control 
measures to reduce the risk of the harm occurring 
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• A “Crowd Management Plan‟, meaning a document detailing crowd specific 
hazards, and details of suitable measures to manage the safety of a crowd 
accessing/egressing and during an event including information about: 

• Audience profile and crowd dynamics expected at the event 

• Organisational information/chain of command 

• Admission policies/ procedures for ejection & searches 

• Control or direction of audience for safe dispersal and the prevention 
of overcrowding 

• Maximum safe capacity for the premises 

• Maximum safe capacity each area i.e. for all stages and marquees 
etc. 

• Number of exits for all stages and marquees 

• Type of first safety equipment for all stages and marquees 

• A “Medical Plan”, meaning a document detailing an assessment and provision 
of medical, ambulance and first-aid needs for the event. 

• A “Stewarding Plan‟, meaning a document detailing the arrangements for 
stewarding and security, the chain of command and details of the number and 
location of stewards during different phases of the event. The Stewarding 
Plan must also include information regarding: 

• General responsibilities towards the health and safety of all categories 
of audience (including those with special needs), other stewards, 
security personnel, event workers and themselves; 

• Chain of command for all stewards and Security Industry Authority 

• Competency/training arrangements & codes of conduct 

• Means of communication before, during and after the event 

• Pre-event safety checks 

• Duty of care to all audience members, other stewards and Security 
Industry Authority personnel, event workers and themselves 

• Being familiar with site layout, exits and entrances etc. and locations 
of facilities to assist members of the public 

• Controlling or directing the audience who are entering or leaving the 
event, to help achieve an even flow of people into and from the 
various parts of the site; 

• Assisting in the safe operation of the event by keeping gangways and 
exists clear at all times and preventing standing on seats and 
furniture; 

• Welfare arrangements (breaks etc. for stewards). 

• A “Transport Management Plan‟, meaning a document detailing transport 
specific hazards, parking arrangements, highway management issues, public 
transport arrangements and suitable measures to minimise the risk to safety 
to persons and impact of the event on transport systems not associated with 
the event.  

• A “Hostile Vehicle Mitigation Plan”, meaning a document detailing what 
specific measures should be put in place to counter the threat of vehicles 
being used to attack the event. 

 
44. The finalised version of the Event Management Plan must be submitted to the 

Licensing Authority and Police, Fire Service, East Midlands Ambulance Service and 
Environmental Health Officers with responsibility for Noise Pollution and Health & 
Safety no less than 6 weeks prior to the date of the event and must be retained by 
the Premises Licence Holder for a period of at least 12 months following the date of 
each event for inspection and copying by the police and officers of Responsible 
Authorities. 
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45. The terms of each Event Management Plan must be agreed with the Police, Fire and 

Environmental Health Officers with responsibility for Noise Pollution and Health & 
Safety in full and there must be full compliance with each agreed plan during each 
event.  

 
46. All parts of the licensed area and all documents referred to in the Event Management 

Plan must be available for inspection during each event by officers of responsible 
authorities. 

 
47. Where identified in the Event Management Plan that a Safety Co-ordinator is 

required, the premises licence holder must appoint a suitably competent person to 
assist in the planning and management of the event. The safety co-ordinator must be 
involved in the: 

• Selection or approval and monitoring of contractors; 

• Liaison with contractors, self-employed people on site and the health and  
safety enforcement authority; 

• Checking of safety method statements and risk assessments; 

• Preparation and monitoring of site safety rules; 

• Checking of appropriate certificates in respect of structures, electrical  
supplies, etc.; 

• Communication of safety information to contractors on site;  

• Monitoring and co-ordinating safety performance;  

• Co-ordinating safety in response to a major incident. 
 

48. Where identified in the Event Management Plan that an on-site “Event Control 
Centre‟ is required, one must be provided that has capacity to facilitate a co- 
ordinated response. In particular; 

• Sufficient space must be provided to enable effective coordination between 
appropriate agencies (emergency services, event organisers, stewarding 
organisations, local authority etc.) 

• A suitable and sufficient view must be provided of the site and must be 
accessible to key personnel. 

• Up to date key documents must be available within the event control centre, 
along with detailed site plans, key contacts, log sheets, message pads etc. 

• Arrangements must be in place to effectively maintain and operate 
emergency communications; including the provision of a power supply which 
is independent of production power supplies, with appropriate back-up supply 
in case of failure; 

 
49. Safe capacities must be calculated for the Event site, including any areas within the 

Event site where there is a specific risk to a crowd, and provided to the Licensing 
Authority and Responsible Authorities no less than 6 weeks prior to the Event. “Safe 
Capacity” means the number of people (including staff employed, contractors, 
guests, performers, volunteers) that can be accommodated safely and should be 
determined in accordance with national Event guidance. 

 
50. An effective system must be put in place to ensure that the Safe Capacity(ies) are 

not exceeded. This system must be implemented at all times. 
 

51. The Safe Capacity(ies) must not be exceeded.  
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52. The number and type of crowd management personnel deployed during an Event 
must be determined with reference to the Safe Capacity figures and must be detailed 
in the Event Management Plan. 

 
53. Where admission is by ticket (either free or sold) sales figures must be provided to 

the Police and Environmental Health Officers at regular intervals prior to the event 
and a final figure must be provided 24 hours before the event begins. 

 
54. The Licensing Authorities must be informed of any event incorporating the sale of 

alcohol no later than 12 weeks prior to any events planned. The Licensing Authorities 
reserve the right to request that the Premise Licence Holder holds a table top 
exercise to test the policies and procedures in emergency situations (scenario 
testing). The Premises Licence Holder, on behalf of the event organiser (if different), 
must invite the key personnel for the event and key partner agencies. As a minimum 
those invited must include: 

• The Premise Licence Holder; 

• Event Manager; 

• Event Security Manager; 

• Event Health & Safety Officer; 

• Event first aid provider; 

• Nottinghamshire Police; 

• Notts Fire and Rescue Service; 

• EMAS; 

• SAG Members; and 

• Other parties at the direction of those listed above 
 

55. Any deficiencies highlighted from a table top exercise must be rectified and the 
premises licence holder must hold a further table top exercise within 6 weeks, unless 
all key personnel and agencies as listed above agree that this is not necessary. 

 






