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	SECTION 50 – STREET WORKS LICENCE

NOTES FOR GUIDANCE




1) The requirement to obtain a Street Works Licence applies to any person or organisation (other than a Statutory Body) who wishes to place, retain and thereafter inspect, maintain, adjust, repair, alter or renew apparatus, in a highway (including over) or change its position or remove it from the Highway.

2) The term apparatus includes, drains, cables, ducts, sewer pipes, water and gas pipes etc.

3) The person granted a Street Works Licence, becomes an undertaker for the purposes of the New Roads and Street Works Act 1991, and therefore attracts the relevant duties and responsibilities imposed by the Act and associated Secondary Legislation and Codes of Practice. Note: those applicants not familiar with the requirements of this legislation are strongly advised to appoint a contractor with the appropriate knowledge and accreditation to help complete the application and conduct the works on their behalf.
4) Non-compliance with the relevant statutory duties or licence conditions may lead to financial penalties such as a fixed penalty charge, Section 74 overrun charge (see SWL 4) or prosecution under the Act. Licensees cannot delegate this liability to any other person or organisation.

5) A Street Works Licence or consent to work on existing apparatus in the highway, will usually be granted to the owner(s) of apparatus or his Successor in Title. Licenses may also be granted to the person responsible for execution of works. Owners should note their statutory duty to secure that the apparatus is properly maintained at all times.

6) To enable the City Council to comply with statutory duties relating to the granting of licences, all applications for new apparatus must be made at least ONE MONTH in advance of the preferred start date for the works. Applications to work on existing apparatus should be made at least 2 weeks in advance of the preferred start date (except in cases of emergency works). The application form must be signed by the person to whom the licence is to be granted.

a) Application form must be completed by the applicant.

b) 5 copies of a scale plan showing the proposed location of the relevant apparatus together with any other drawings necessary to fully describe the nature and extent of the apparatus and associated works;

c) Proof of Public Liability Insurance. This must provide a minimum of £5m cover and be maintained from commencement of the works on the highway, up to completion and acceptance by the City Council of permanent reinstatement (This is in addition to the general requirement to indemnify the City Council);

d) Payment by cheque (payable to Nottingham City Council) in respect of administration fees, capitalised annual fees and inspection fees as follows:

e) New apparatus:


£750.00
Works to existing apparatus:
£435.00
For a second and every subsequent unit of inspection:

Inspection fees:


£200.00
Applicants should note that these fees include non-returnable administration fees should the applicant be unsuccessful:

New apparatus:


£200.00
Works to existing apparatus:
£200.00
f) Completed Declaration Form (Statutory Undertakers’ Declaration/Requirements)

g) Supervisors Qualifications

h) Operatives Qualifications

8) Applicants should note that the City Council may require special conditions that must be strictly adhered to. Such conditions may stipulate methods of working and/or dates/times of working:

i) In the interests of safety,

ii) To minimise the inconvenience to persons using the street, having regard to people with a disability in particular,

iii) For Traffic Sensitive Streets, Streets with Special Engineering Difficulties and Protected Streets.

9) Except in the case of emergency works, following the granting of the licence/consent the Licensee must give at least SEVEN DAYS advance notice of the intended starting date to Nottingham City Council, using the Notice of Works.

10) The Licensee must permit the City Council to monitor all works in the highway and the condition of any apparatus and reinstatements thereafter.

11) The Licensee must inform the City Council of the completion of any reinstatement by the end of the following working day, stating whether it is interim or permanent. If an interim reinstatement is carried out this must be made permanent within 6 months.

12) The Licensee must complete and submit the Notice of Works to the City Council at each stage of the works and within 10 days of completion of the works and clearing the site and provide as-built drawings/sketches sufficient to unambiguously identify the completed works.

13) Applications and notices should be sent to Network Management, Traffic & Safety, Loxley House, Station Street, Nottingham, NG2 3NG. E-mail: highway.management@nottinghamcity.gov.uk
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	COMPLETING THE STREET WORKS LICENCE APPLICATION FORM



Please ensure that you have read the notes for guidance before completion of the application form.

General



· Where details of names and addresses are to be provided, both addresses for day to day correspondence and of registered offices should be given.

· Please continue on a separate sheet where necessary.

Section 1 
Applicant Details

· Name and address of applicant for correspondence purposes – please include the registered address of any offices.

Section 2 
Owner/Occupier of Premises Served

· Name, address of person who is/shall be the owner of the apparatus or the owner of land/property serviced by the apparatus.

Section 3 
Details of Person(s) Conducting Works

· Name and address of person(s)/company conducting the work.

· Please include a contact name.

Section 4 
NRSWA Qualification of Supervisor and Operative Undertaking Works

· Details to be provided of the qualifications held by the supervisor of the works, and also the qualifications held by the operative to be present on the site at all times when the work is in progress.

· Copies of the registration cards for the supervisor and operative, showing the qualifications held, should be included with the application.

Section 5 
Description, Nature and Extent of Apparatus

· Precise location of intended works, including house number/name (where appropriate), street name, local area, post code, national grid reference.

· The preferred start and completion date of works.

NB. For applications in respect of new apparatus the preferred start date for works should not be less than one month from the date of the application. A minimum of two weeks will normally apply to applications in respect of existing apparatus. Applicants should note that this date may have to be adjusted to suit co-ordination requirements or to permit diversion works where undertakers’ apparatus is affected.

· A full description of the apparatus and associated works must be given – including:

· Type and size of apparatus

· Purpose of apparatus

· Reason for installation

· Location of apparatus/repair (c/w, f/w, verge)

· Specify whether underground or overhead

· Depth of buried apparatus

· Length of trenches

· The days and periods during which works are to take place (applicants should note that it may be necessary to impose hours of working to minimise disruption and inconvenience)

· The proposed method of traffic control (vehicular and pedestrian).

· Detailed plan must be included (5 copies)

Section 6 
Public Liability Insurance 

· Nottingham City Council require that public liability insurance shall cover claims of at least £5m, but it is the responsibility of the applicant and licensees to ensure that an appropriate level of public liability insurance is held for the installation, retention and maintenance of all apparatus. Evidence must be provided of public liability insurance held by the company/person responsible for installation of apparatus in the highway and these details must be shown on the form.

· Details of public liability insurance held in the name of the person(s)/company carrying out the work.

Section 7 
Declaration by Applicant

· The application form must be signed by the owner of the premises.
NOTTINGHAM CITY PERMIT SCHEME

The Nottingham City Permit Scheme was implemented to improve the authority’s abilities to manage all activities on the highway and to minimise disruption on the network for all highway users.

The permit scheme gives the authority more powers to manage and co-ordinate activities on the street in a number of key respects:

The authority has the power to impose site-specific conditions to a permit / licence which impose constraints on the dates and times of activities and the way that the work is carried out.

The authority has control over variations to the permit / licence conditions, particularly time / duration extensions; this gives a greater incentive to complete activities on time.

Activity promoters must submit notices to inform the authority at each stage of their works.  It is considered an offence if notices are not submitted within the prescribed time periods as specified in the New Roads an Street Works Act 1991 (see 3 Completing Notice of Works and SWL 4):
The authority have powers to issue a fixed penalty notice (FPN) for working without a valid permit / licence, a breach of permit / licence conditions or NRSWA noticing offences (see 3 Completing Notice of Works and SWL 4).

The authority have powers to issue a daily charge (Section 74) if works overrun and occupy the highway beyond the reasonable period (see SWL 4).
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	              Completing notice of works 


The following notes are intended to assist works promoters in meeting the requirements for street works noticing, as set out in the NRSWA Coordination Code of Practice.

Noticing not only provides a comprehensive record of activity on the highway within the street works register but also ensures that others operating in the highway are informed and basic publicity is sent to key road users.

The format of the notices is designed to enable works promoters, or those delegated with the task of giving notice, to provide these as a continuous record either by e-mail or paper based.

The works status is determined by the stage at which notice is given and accordingly the dates provided are either estimates or actual. The date boxes available for data entry and the corresponding status of the works are indicated against each notice type.

Advance notice

Advance notice of the estimated start and end dates should be given at the time of applying for a licence. These dates may be revised by the licensee by agreement or by the direction of the highway authority. Where proposed start dates vary from that contained in the notice a revised notice must be submitted not less than 7 days prior to commencement.

Works Start notice

Confirmation that work has commenced should be given by means of a works start notice by the end of the working day following the start date. A FPN may be issued for late notification (see SWL 4).
Revised Duration notice

Any proposed change to the estimated end date must be given prior to the last stated estimated end date. A statement of the circumstances giving rise to the amendment must support such an adjustment. Failure to revise the estimated end date may result in Section 74 charges (see SWL 4).

Works Finished notice

The completion of all works should be notified by means of a works finished notice by the end of the working day following the completion date. Provision is made for completion of works as either interim or permanent with an option for subsequent visits to be notified accordingly. The date stated should be the date on which the works are cleared from the street. A FPN may be issued for late notification (see SWL 4).
Reinstatement Details

Details and dimensions of reinstatements must be given within 10 days of the completion of the works and clearance of the street. These dimensions should be set out on the reinstatement schedule. A FPN may be issued for late notification (see SWL 4).
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	Completing the REINSTATEMENT SCHEDULE 




Details and dimensions of all reinstatements must be recorded and submitted for registration within 10 days of completion of the works and clearance of the street.  The dimensions should be set out on the reinstatement schedule in the format described below and accompany as built location plans.

Site number

Each works consists of one or more sites.  A site is an area of reinstatement identified by 2 dimensions, usually a rectangle of reinstatement.  A site may only consist of an area in one position within the highway.  For example, trench crossings of a highway may consist of 3 sites being in a footway, carriageway and other footway.

Location
A descriptive text must be given to identify the location of each site in relation to fixed features such as property numbers and street names.

Position

The position of each site must be specified using the appropriate code from the following:

CW     Carriageway   

FW      Footway           

CY      Cycleway 

 V        Verge

Depth

The depth of each site must be specified using the appropriate code from the following:

< 1.5     Up to 1.5m cover  

> 1.5     Over 1.5m cover  

Nil         No excavation 

Length
The length must be specified in the format 00.0m.

Width

The width must be specified in the format 00.0m.

Status

The status of the site must be specified using the appropriate code from the following:

I     Interim

P   Permanent

Completion date

The completion date is the date on which the reinstatement, whether interim or permanent, was completed and sets the start of the guarantee period.

FIGURE 4.1 – EXAMPLE OF REINSTATEMENT DETAILS

	REINSTATEMENT       CLOSING DIMENSIONS     LOCATION

	Site No.
	Location / Address
	Position
	Depth
	Length
	Width
	Comp Date
	Status

	1
	(a) 20 Lower Street
	C
	< 1.5
	1.5
	0.8
	25/9/02
	I

	2
	(b) o/s No. 4
	F
	  < 1.5
	0.8
	0.4
	25/9/02
	P

	3
	(b) o/s No. 4
	C
	< 1.5
	1.4
	0.8
	25/9/02
	I

	4
	(c) o/s No. 8/10
	F
	< 1.5
	1.5
	0.8
	25/9/02
	P

	5
	(d) Entire length (odds)
	C
	> 1.5
	30.5
	0.5
	25/9/02
	I

	6
	(e)Junction Upper Street
	C
	> 1.5
	1.8
	0.8
	25/9/02
	I

	7
	(f) o/s No. 1
	F
	< 1.5
	1.5
	0.8
	25/9/02
	P

	8
	(g)Junction Lower Street
	C
	> 1.5
	2.2
	1.0
	25/9/02
	I


Measurements for reinstatement (h) are on registration of

Separate notice for Upper Street, cross-referenced to this.
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	UNDERTAKERS’ REQUIREMENTS – 

APPLICANT’S DECLARATION



To comply with Section 69 of the Act where street works are likely to affect another person’s apparatus in the street, applicants must take all reasonably practicable steps: -

a) To give the person to whom the apparatus belongs reasonable facilities for monitoring the execution of the works, and

b) To comply with any requirements made by him, which is reasonably necessary for the protection of the apparatus, or for securing access to it.

These requirements may form part of the licence conditions and applicants are therefore required to consult with all undertakers having apparatus in the street. Evidence of consultation is required by submission of the Undertakers’ Requirements - Applicants Declaration form prior to granting the licence.

Details of those known to operate in the area are provided within this document. However, due to the ever-changing utility industry this cannot be guaranteed to be exhaustive and must be treated as minimum precaution. Further details can be obtained from the East Midlands HAUC website: www.emhauc.org.uk.  Detection of underground apparatus must be undertaken prior to commencing work. 

	UTILITY CONTACT ADDRESSES


	Western Power Distribution

Toll End Road

Tipton

DY4 0HH

Telephone: 0121 6239780

wpdmidlandsbureau@westernpower.co.uk 


	Cadent Gas Cadent Gas 

Plant Protection Team

Hinckley Operations Centre

Brick Kiln Street

Hinckley

Leicestershire LE10 0NA

plantprotection@cadentgas.com



	Severn Trent Water Ltd

Records Management Centre

PO Box 5344

Coventry

CV3 9FJ
net.dev.east@severntrent.co.uk 
	Openreach 

Plant Location Enquiries

Maps by e-mail

To apply for an account please e-mail

Telephone: 0800 0232023 option www.openreach.co.uk/orpg/home/index.do


	Vodafone

(Including Cable & Wireless Worldwide

Thus, Atkins, Your Comms, Scottish Telecom, Norweb, Mercury, Energis, Atkins Global)

Atkins Global

PO Box 290

500 Aztec West

Almondsbury

Bristol BS32 4RZ

Osm.enquiries@atkinsglobal.com

Telephone: 01454 662881


	Virgin Media

National Plant Enquiries

Unit 12, Mayfair Business Park

Broad Lane

Bradford BD4 8PW

Telephone: 0870 883116

plant.enquiries.team@virginmedia.co.uk

	Environment Agency

Trentside Offices

Scarrington Road

West Bridgford

Nottingham

NG2 5FA

Telephone: 08459 333111


	Enviroenergy

12 London road

Nottingham

NG3 3AB

Telephone: 0115 9556677



	Kingston Communications 

5th Floor

Prospect House

Prospect Street

Hull

HU2 8PU

Telephone: 01482 603479

highwaysadmin@kcom.com

	Fulcrum

2 Europa View

Sheffield Business Park

Sheffield

S9 1XY

Telephone : 03330 146466

centralnrswa@fulcrum.co.uk



	City Fibre 

15 Bedford Street

London

WC2E 9HE

Plant.enquiries@cityfibre.com


	

	
	

	
	


SECTION 50 – NEW ROADS AND STREET WORKS ACT 1991
STREET WORKS LICENCE
UNDERTAKERS’ REQUIREMENTS

APPLICANT’S DECLARATION

Applicants must complete the details below indicating whether apparatus is present/affected and giving brief details of any undertakers’ requirements. Further details should be provided on separate sheets as necessary.

	Undertaker
	Apparatus

Present?
	Apparatus

Affected?
	Undertakers’ Requirements

	Western Power Distribution

	Y/N
	Y/N
	

	Cadent Gas

	Y/N
	Y/N
	

	Severn Trent Water Ltd


	Y/N
	Y/N
	

	Openreach


	Y/N
	Y/N
	

	Environment Agency


	Y/N
	Y/N
	

	Virgin Media


	Y/N
	Y/N
	

	Vodafone 


	Y/N
	Y/N
	

	Fulcrum

	Y/N
	Y/N
	

	Enviroenergy
	      Y/N


	      Y/N


	

	City Fibre
	Y/N
	Y/N
	

	Kingston Communications
	Y/N
	Y/N
	


I confirm that I have consulted with the undertakers indicated above and have established whether apparatus is present and/or affected by the proposed works. I also acknowledge my obligation to comply with any requirement made by an undertaker in respect of protection of the apparatus and providing access to it, and also to the cost of any diversionary works necessary.

	Signed:
	
	
	Date:
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	STREET WORKS QUALIFICATIONS


· The legal requirements

The New Roads and Street Works Act 1991 places a duty on undertakers to ensure that work involving the installation, renewal, maintenance and inspection of underground apparatus in any street or road is under the control of competent persons. To satisfy the requirements of the Act, undertakers must secure that, except in prescribed cases, the execution of street works is supervised by a person having a prescribed qualification as a ‘supervisor’.  In addition, whether or not the street is broken up, they must ensure that a person having a prescribed qualification as a 'trained operative' is present on the site at all times when the work is in progress.

Detailed provisions covering the qualification system are contained in the Street Works (Qualifications of Supervisors and Operatives) Regulations 1992 and Road Works (Qualification of Supervisors and Operatives) (Scotland) Regulations 1992.

· What is meant by an 'undertaker'?
An undertaker is a person or organisation carrying out street works or road works under either:

i)
a statutory right (such as the Utility organisations - cable television communications, electricity, gas, sewerage, telecommunications, water etc) or

ii)
a licence or permission granted by the street or road works authority (such as persons and organisations laying sewers, drains, water supply connections and other apparatus for their own private purposes.)

Undertakers may make arrangements for the qualified persons to be provided by contractors or agents working on their behalf, but the responsibility for ensuring that the requirements of the Act are met rests with the undertakers.

· What is a prescribed qualification?

The Street Works (Qualifications of Supervisors and Operatives) Regulations 1992 and the Road Works (Qualifications of Supervisors and Operatives) (Scotland) Regulations 1992 which came into force in August 1992 define the prescribed qualifications for various types and combinations of work.

The Regulations define these in general as possession of a certificate of competence issued by an approved body, plus registration of that certificate in an approved register.  The Regulations detail the qualifications for both supervisors and operatives by reference to various units of competence in which they will be assessed.

· Qualifications for 'supervisors'

1. Monitoring excavation in the highway

2. Monitoring excavation, backfilling and reinstatement of construction layers with bituminous materials

3. Monitoring reinstatement of construction layers in bituminous materials

4. Monitoring reinstatement of concrete slabs

5. Monitoring reinstatement of modular surfaces and concrete footways

From 5 August 1994 there is a legal requirement on undertakers to ensure (subject to exceptions) that most types of street works are supervised by a qualified supervisor.

· Qualifications for 'trained operatives'

1. Excavation in the highway
2. Excavation, backfilling and reinstatement of construction layers with a cold-lay bituminous surface
3. Reinstatement of construction layers in hot-lay and cold-lay bituminous materials
4. Reinstatement of concrete slabs
Reinstatement of modular surfaces and concrete footways

From 5 August 1997 undertakers must ensure that a person having a prescribed qualification as a trained operative is on site whilst street works are in progress.
A person may only act as a supervisor or trained operative for the type of work for which the person has the relevant qualification.  It may, therefore be necessary for a number of persons having different qualifications to be involved during the progress of the work through its various stages. There is, however, no limit to the number of qualifications that may be held by one person.  A supervisor qualification does not qualify the holder to work as a qualified operative and vice versa.

What is the position regarding work that does not involve breaking up the street or road?

· A qualified supervisor is not required for supervising the opening of covers and chambers, or for the renewal or replacement of poles, lamps, columns and signs, pole testing and similar work involving minimal breaking up of the street or road. These types of work do, however, require the presence of a trained operative who has successfully completed a unit of competence in signing, lighting and guarding.  For this purpose, a record of achievement in this unit counts as a prescribed qualification.

For all other types of work a full qualification must be held by the relevant person.

Who awards the qualifications?
The Secretary of State has appointed three organisations to act as Awarding Bodies for the scheme:

City and Guilds of London Institute

Scottish Qualifications Association

Certification and Assessment Board for the Water Industry 

The Secretary of State may consider making further appointments in due course.

· How are the assessments carried out?
Assessment for the qualifications are carried out by approved assessment centres. Each qualification comprises a number of Units of Competence covering specific work operations. The units are separately assessed and the results recorded.  Candidates therefore accumulate success in individual units until they have met the requirement for a qualification.

The minimum standards of achievement for each of the units of competence have been nationally agreed by a joint working party of the Highway Authorities and the Utility organisations. This working party is also responsible for the design, implementation and operation of the qualification systems.

Organisations that wish to become registered as assessment centres must seek the approval of one of the Awarding Bodies.  Applicants will need to demonstrate that they have the necessary resources (including appropriately qualified assessors and quality systems) to meet the nationally adopted standards of assessment. Details of the organisations and establishments that are already registered for assessment purposes may be obtained from the Awarding Bodies.

· How are the qualified persons identified?

A Street Works Qualifications Register containing details of the qualifications awarded by all awarding bodies is maintained.  Each person included in the register is issued with a personal identity card showing the qualification or qualifications held by that person. The Registrar will respond in writing to authorised telephone or written requests for information about the qualification status of individuals.  The enquirer will be invoiced for this service.

What are the re-registration requirements?

The qualification in the form of certificates of competence cease to be registered five years after the date of the previous registration.

Supervisors and operatives may be registered for further successive periods of five years provided that an application for registration is received by the registration body no later than three months after the expiry of the previous registration.

Failure to register within the three months period of grace will result in the person concerned ceasing to hold the prescribed qualification back to the date of expiration of the previous registration, and they will continue to lack the qualification until the relevant certificate of competence has been registered afresh.

This does not mean that re-testing is required.  However, taking into account the three months period of grace, plus the time taken to restore their name to the register, it can mean that a significant time may elapse during which an offence will be committed If that person is engaged in work where a prescribed qualification is required.

Responsibility for re-registration rests with the qualification holder who should therefore ensure that private as well as business addresses are registered and kept up-to-date as relevant.  Re-registration forms are available from the Street Works Qualifications Register and the Awarding Bodies.

· What are the cost implications?

Fees are charged by the awarding bodies for initial approval and monitoring of assessment centres, and for the issue of a Record of Achievement for each Unit of Competence.  A fee is also levied by the registration body for individual entries in the national register

Assessment centres have established their own scale of charges for candidates undergoing assessment. Details of fees and charges are obtainable, on request, from the relevant organisations.

Source:
Street Works Qualifications – Produced by the National Joint Utilities Group in association with the Local Government Association and the Department of the Environment, Transport and the Regions – July 1997.
SCHEDULE 1 – UNITS OF COMPETENCE FOR TRAINED OPERATIVES

	Unit 1
	Location and avoidance of underground apparatus

	Unit 2
	Signing, lighting and guarding

	Unit 3
	Excavation in the highway

	Unit 4
	Reinstatement and compaction of backfill materials

	Unit 5
	Reinstatement of sub-base and roadbase in non-bituminous materials

	Unit 6
	Reinstatement in cold-lay bituminous materials

	Unit 7
	Reinstatement in hot-lay bituminous materials

	Unit 8
	Reinstatement of concrete slabs

	Unit 9
	Reinstatement of modular surfaces and concrete footways


SCHEDULE 2 – QUALIFICATIONS FOR TRAINED OPERATIVES

	Type of Work
	Units of Competence Required

	1. Excavation in the highway

2. Excavation, backfilling and reinstatement of construction layers with a cold-lay bituminous surface

3. Reinstatement of construction layers in hot-lay and cold-lay bituminous materials

4. Reinstatement of concrete slabs

5. Reinstatement of modular surfaces and concrete footways


	Units 1, 2 and 3

Units 1, 2, 3, 4, 5 and 6

Units 1, 2, 6 and 7

Units 1, 2, and 8

Units 1, 2, and 9


SCHEDULE 3 – UNITS OF COMPETENCE FOR SUPERVISORS

	Unit 1
	Location and avoidance of underground apparatus

	Unit 10
	Monitoring signing, lighting and guarding

	Unit 11
	Monitoring excavation in the highway

	Unit 12
	Monitoring reinstatement and compaction of backfill materials

	Unit 13
	Monitoring reinstatement of sub-base and roadbase in non-bituminous materials

	Unit 14
	Monitoring reinstatement in bituminous materials

	Unit 15
	Monitoring reinstatement of concrete slabs

	Unit 16
	Monitoring reinstatement of modular surfaces and concrete footways


SCHEDULE 4 – QUALIFICATIONS FOR SUPERVISORS

	Type of Supervisory Work
	Units of Competence Required

	1. Monitoring excavation in the highway

2. Monitoring excavation, backfilling and reinstatement of construction layers with bituminous materials

3. Monitoring reinstatement of construction layers in bituminous materials

4. Monitoring reinstatement of concrete slabs

5. Monitoring reinstatement of modular surfaces and concrete footways.


	Units 1, 10 and 11

Units 1, 10, 11, 12, 13 and 14

Units 1, 10 and 14

Units 1, 10 and 15

Units 1, 10 and 16



INFORMATION REQUIRED

YOUR APPLICATION WILL NOT BE CONSIDERED OR A LICENCE ISSUED WITHOUT THE FOLLOWING:

	
	
	Please enclose

	1
	Completed application form
	

	2
	5 Plans (showing exact location of connection(s))
	

	3
	Traffic Management Plan (site specific) 
	

	4
	Proof of public liability insurance (in excess of £5million)
	

	5
	Supervisor’s qualifications (including hot & cold lay reinstatement)
	

	6
	Operative’s qualifications (including hot & cold lay reinstatement)
	

	7
	Statutory undertakers’ responses
	

	8
	Works Programme

Risk Assessment  - site specific

Method Statement – site specific
	

	9
	Declaration (to be signed by the owner of the premises where the works are taking place)
	

	   10
	Payment by card or cheque (made payable to Nottingham City Council):


	


Please complete and return with application to;

Nottingham City Council, Network Management, Floor 4, Loxley House, Station Street, Nottingham NG2 3NG or e-mail: highway.management@nottinghamcity.gov.uk
APPLICATION FOR THE

GRANT OF A STREET WORKS LICENCE
(Section 50, New Roads & Street Works Act 1991)

	Please complete in BLOCK CAPITALS
	
	S
	W
	L
	1
	
	

	
	

	SECTION 1
	Applicant Details

	Name:
	
	
	
	

	Address:
	
	

	
	
	

	

	Postcode:
	
	
	
	
	
	
	
	
	Tel. No.:
	
	
	
	

	E-mail: ______________________________________________________________________________

	

	SECTION 2
	Owner/Occupier of premises served

	Name:
	
	
	
	

	Address:
	
	
	
	

	
	
	
	
	

	

	Postcode:
	
	
	
	
	
	
	
	
	Tel. No.:
	
	
	
	

	E-mail: ______________________________________________________________________________



	

	SECTION 3
	Details of person(s) conducting the works

	Name:
	
	
	Name:
	
	

	Address:
	
	
	Address:
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Email:
	
	
	Email:
	
	

	Tel. No:
	
	
	Tel. No.
	
	

	
	
	
	
	
	

	

	SECTION 4
	NRSWA Qualifications of supervisor and operative undertaking works (evidence of qualification held must be provided with the application)

	Supervisor
	
	
	Operative
	
	

	Name:
	
	
	Name:
	
	

	Registration No.
	
	
	Registration No.
	
	

	Expiry Date:
	
	
	Expiry Date:
	
	

	
	

	

	SECTION 5
	Description, Nature and Extent of Apparatus
	
	
	
	

	Description:
	
	
	Road/Street
	
	

	Local Area:
	
	
	City:
	
	

	

	Postcode:
	
	
	
	
	
	
	
	
	National Grid Ref.
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	

	Preferred dates for undertaking works:
	Start Date:
	
	
	
	
	
	
	
	Finish Date:
	
	
	
	
	
	
	

	


	
	Description, nature and extent of proposed apparatus and associated works:
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	


	SECTION 6
	Public Liability Insurance (Proof must be submitted with this form)

	Company Name:
	
	
	Address:
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Tel. No:
	
	Policy No.:
	
	Expires (Date):
	
	

	
	
	
	
	
	
	

	

	SECTION 7
	Declaration (to be signed by owner if installing new apparatus)

i,   Where this licence is to place new apparatus in the street the declaration must be completed by the owner.

Ii,  Where this licence is to repair or modify apparatus already existing in the street the applicant may complete the declaration.              

	I confirm that the foregoing details are correct, and acknowledge that the works referred to above must be conducted in accordance with the requirements of the New Roads & Street Works Act 1991, and associated legislation and codes of practice.

I also acknowledge the statutory need for me to pay the prescribed inspection fees which will be imposed by the Street Authority including any defect inspection fees and the cost of any necessary remedial works conducted by the Street Authority during the guarantee period.

I also acknowledge that the licence is granted on the condition that I will indemnify the Street Authority against any claim in respect of injury, damage or loss arising out of:

a) The placing or presence in the street of apparatus to which the licence relates, or

b) The execution by any person of any works authorised by the licence.

(N.B. Those applicants not familiar with the requirements of this legislation are strongly advised to appoint a contractor with the appropriate knowledge to conduct the works on their behalf.)



	Signature:
	
	Full Name:
	
	Date:
	
	

	
	
	
	
	
	
	



SWL2 - Notice of Works

Street Works Licences

Date:      /       /

Licence number: _________

Works Location: ___________________________________________________

                             ___________________________________________________

Works Description: _________________________________________________

Actual Start Date: ___/___/___

Intended Finish Date: ___/___/___

Revised End Date: ___/___/___

Actual Finish Date: ___/___/___

Name:  _____________________________________________________________

Company name: _____________________________________________________

Telephone: _________________________________________________________

E-mail: _____________________________________________________________

Please copy this form and use it to use it to inform us:

a) When the works are in progress

b) If an extension to the end date is required
c) When works stop
Please e-mail notices to: highway.management@nottinghamcity.gov.uk

SWL 3 - REINSTATEMENT SCHEDULE – STREET WORKS LICENCE
Please e-mail to: highway.management@nottinghamcity.gov.uk
	SWL3     
	Licence Ref:
	
	Version:
	
	Date received:
	


Works promoter:

	Organisation
	
	Contact Name
	
	Contact Tel:
	


Works Location:

	Property No / Name
	
	Street
	
	Locality
	


Works Description:

	


Reinstatement details:
	Site no
	Location / Address
	Position
	Depth
	Length
	Width
	Status
	Completion date

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	


SWL 4 - NRSWA SECTION 74 – CHARGES FOR UNREASONABLY PROLONGED OCCUPATION OF THE HIGHWAY.

	NRSWA 1991 - Section 74 Overrun Fees
	 
	 

	 
	 
	 

	Road category & location
	Fee per day
	Fee per day if over 3 days

	 
	 
	 

	Carriageway
	 
	 

	 
	 
	 

	Traffic Sensitive or Protected
	 
	 

	Not category 2,3,4
	£5,000.00
	£10,000.00

	Category 2
	£3,000.00
	£8,000.00

	Category 3 or 4
	£750.00
	£750.00

	 
	 
	 

	Non Traffic Sensitive
	 
	 

	Not category 2,3,4
	£2,500.00
	£2,500.00

	Category 2
	£2,000.00
	£2,000.00

	Category 3 or 4
	£250.00
	£250.00

	 
	 
	 

	Footway / verge
	 
	 

	Not 2,3,4
	£2,500.00
	 

	2
	£2,000.00
	 

	3 or 4
	£250.00
	 

	 
	 
	 

	 
	 
	 

	 

	 
	 

	SWL 4 - FIXED PENALTY NOTICE (FPN) introduced by Section 41 of the Traffic Management Act 2002 (TMA) – issued for offences under NRSWA and TMA.



	 
	 
	 

	Fixed Penalty Notice Fees
	 
	 

	 
	 
	 

	 
	If paid within 36 days
	If paid within discounted period of 29 days

	Working without a valid permit 
	£500.00
	£300.00

	Breach of permit conditions
	£120
	£80.00

	NRSWA Noticing breaches
	£120
	£80.00
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